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Ilonoskenue

0 3aIUTE MEPCOHAJTBHBIX JaAHHbIX paﬁoTHI/IKOB

1. O6uue nos10xkeHUA

1.1. Hacrosimiee [lonoxeHne ycraHaBIuBaeT NOPSAAOK MMOTY4YEHHUS, yueTa, 00pabOTKH, HAKOIIJICHUS
Y XpaHEHHUs JOKYMEHTOB, COJCPIKAIUX CBEICHUS, OTHECEHHBIE K MEPCOHATBHBIM JAHHBIM PAOOTHHUKOB
MBOY «COHI Ne 4 um.C.XauykaeBa c.Auxoii-Mapran» (nanee - Pabotonatens). Ilog paboTHukamu
M0Ipa3yMeBaroTCs JIMIA, 3aKII0YMBIINE TPYAOBOH JoroBop ¢ Paboronarenem.

1.2. lenp HacTosmero [lomoxkeHus - 3amuTa nepcoHaANbHBIX JaHHBIX padoTHHKOB MBOY «COII
Ne 4 wum.C.XauykaeBa c.Auxoii-MapraH» OT HECAHKIIMOHHPOBAHHOTO JOCTyNa U pa3TJalleHus.
[TepconanpHBIC JaHHBIE BCET/IA ABJISIFOTCS KOH(PHUICHIIMATILHOMN, CTPOTO OXpaHsieMon nH(opmaImen.

1.3. OcHoBanueM is pazpadboTku Hacrosero [lomoxxenus seisroTcss Konctutynus Poccuiickoit
®enepanun, Tpyaosoit koaekc Poccuiickoit @enepannu, @eaepanbubiil 3akoH oT 27.07.2006 N 152-D3
"O mnepcoHaNbHBIX JAHHBIX', OPyrue JIEUCTBYIOIIME HOPMAaTUBHBIE IPAaBOBbIE akThl Poccuiickoit
denepanuu.

1.4. Hactosmee [lomoskeHue u M3MEHEHHS K HEMY YTBEP)KIalOTCs pykoBoauTenem Paboromarens
U BBOAATCA MpUKa3oM. Bce pabOTHUKM MOJKHBI OBITH O3HAKOMJICHBI MOJ MOJMUCH C JaHHBIM
[TonoxeHneMm U U3MEHEHUSAMH K HEMY.

2. IloHsiTHE M COCTAB NEPCOHAIBHBIX JAHHBIX

2.1. IlepcoHanbHBIMH JaHHBIMU fABJIAETCA JH00as uHGOpMaLUs, MPSAMO WIM KOCBEHHO
OTHOCSIIASICSI K CYOBEKTY TMEepCOHAIbHBIX JaHHBIX - OMNPENEICHHOMY WM OIpeaeisieMOMYy
buznyeckomy JuILy.

2.2. llepcoHalbHBIMH JaHHBIMH, Pa3pPEHICHHBIMH CYOBEKTOM MEPCOHAIBHBIX MAHHBIX IS
pacnpocCTpaHeHus, SABISAIOTCS MePCOHANBHBIE TaHHBIC, TOCTYI HEOTPAHMUYEHHOTO KPYra JIUIl K KOTOPhIM
MIPEIOCTABJIEH CYOBEKTOM MEPCOHANBHBIX JAHHBIX MyTEM Ja4yH corjacusi Ha 00pabOoTKy MepcoOHaTbHBIX
JAHHBIX, DPa3pEUICHHBIX CYOBEKTOM IMEPCOHAJBHBIX TaHHBIX Ui PACIPOCTPAHEHHS] B TMOPSIKE,
npeaycMorpeHHoM DenepanbabiM 3akoHOM OT 27.07.2006 N 152-®3 "O nepcoHalIbHBIX JaHHBIX'.

2.3. CocTaB nepcoHaIbHBIX JAHHBIX paOOTHHKA:

- (amwuusi, ©Ms, OTYECTBO;

- T0J1, BO3pacT;

- cBeieHus 00 oOpazoBaHuHU, KBamuUKalWU, MPO(GEeCCHOHATBHONW MOATOTOBKE, MOBBIIICHUH
KBaJIM(DUKALINH;

- MECTO JKUTEJIbCTBA;

- CeMENHOE MOJIOKEHUE, HAJTMUKE JIeTEeN, COCTaB CEMbH, POJACTBEHHBIE CBS3H;

- (bakTel Oworpadum u mpeapIayIIas TPYAOBas ACSITEIHLHOCTH (B TOM YHCJIE MECTO paboThI,
CYyIUMOCTb, CTyk0a B apmuH, paboTa Ha BEIOOPHBIX JOHKHOCTSX, HA TOCYJapCTBEHHOH CITy»K0e U 1p.);

- (MHAHCOBOE MOJIOKEHHE, CBEJCHUS O 3apabOTHOH TUIaTe;
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- MACTIOPTHBIC TAHHBIC,

- CBEJICHUSI O BOMHCKOM Y4YETe;

- CBEJICHUS O COIIMAIbHBIX JIbIOTaX;

- CIICI[UAJIBHOCTE;

- 3aHHMaeMas JIOJDKHOCTD;

- pa3mep 3apabOTHOH TUTATHI,

- HaJJMyue CyIMMOCTEN;

- HOoMepa TeneOHOB;

- COJIep>KaHUe TPYIOBOIO JI0TOBOPA;

- TIOJUTMHHUKH Y KOTIMH MMPUKA30B T10 TUIHOMY COCTaBY;

- JINYHBIE JIeTIa, TPYAOBbIe KHIKKU U CBEICHUS O TPYIAOBOU JACSITEILHOCTH <2>;

- OCHOBaHMSI K MPUKA3aM I10 JIMYHOMY COCTARY;

- Jema, cojJep)Kallhe MaTepuaigbl 10 TIOBBIMICHUIO KBATM(HUKAIMK W  TEPErnoArOTOBKE
COTPYIHHUKOB, UX aTTECTAIINH, CITY>KEOHBIM paccle0BaHUsM;

- KOITMH OTYETOB, HAIIPABIIIEMBIX B OpTaHbl CTATHCTUKH,

- CBEIACHUS O pe3yiabTaTax MEIUIMHCKOTO OOCJIeNOBaHUS Ha TMPEAMET TOIHOCTH K
OCYIIIECTBJICHUIO TPYIOBBIX 00S3aHHOCTEH;

- ¢ororpaduu 1 UHBIC CBEJICHUS, OTHOCSIIUECS K IIEPCOHALHBIM JAaHHBIM PaOOTHHKA,

- MPUHAISKHOCTH JIMIA K KOHKPETHOW HAIl|H, STHHYECKOH TrpyIne, pace;

- PENMTHO3HBIE W TOJUTHYCCKHE YOexaeHUs (MPUHAIICKHOCTh K PEIMTHO3HOW KOH(ECCHH,
YJICHCTBO B IOJMTHYECKOW TApTUH, ydacTHEe B OOIIESCTBEHHBIX OOBEAWHCHHSX, B TOM 4YHUCIIC B
npodcorose, u ap.);

- JICTIOBBIC M MHBIC JIMYHBIC Ka4eCTBA, KOTOPHIE HOCAT OIICHOYHBINA XapaKTep;

- IPOYME CBEACHUS, KOTOPhIE MOTYT UJECHTHU(DUIIMPOBATH YEJIOBEKA.

N3 ykazanHoro cmucka PaGoTomarens BmpaBe MojydaTh M UCIOJIB30BaTh TOJBKO T€ CBEICHUS,
KOTOPBIEC XapaKTePU3yIOT TpaKJaHNHA KaK CTOPOHY TPYIOBOTO JOTOBOPA.

2.4. CBenenus, ykazaHHble B 1. 2.3 Hactosuero IlonokeHus, © JOKYMEHTBHI, UX COIEpKallue,
SIBJISIIOTCS KOH(UICHITMATBHBIMU. PeXuM KOHMUICHIIMAIBHOCTH MEPCOHATBHBIX JTAHHBIX CHUMAETCS B
CiIyJasx OOC3JUYMBAaHUS WM 1O HCTEYCHHHM 75 JIET CpOKa XpaHEHHs, €CIM MHOE HE OIpEaesieHO
3aKOHOM.

2.5. JlIokyMeHTaMH, COJIEp>KAIlUMH ITePCOHAIBHBIC JaHHBIC PAOOTHUKOB, SIBJISIOTCS:

- KOMIUIEKCHI IOKYMEHTOB, COIPOBOXKIAIOIINX Mpoiiecc 0GOPMIICHHUS TPYJAOBBIX OTHOIICHUN TPH
npreMe Ha padoTy, epeBoie, yBOJIbHEHHH;

- KOMIUJIEKC MaTepHUaJioB IO aHKETHPOBAHUIO, TECTHUPOBAHUIO, MPOBEICHUIO coOeceoBaHUN ¢
KaHIUIaTOM Ha JOJDKHOCT;

- TIOJJTMHHUKH M KOTIMH MPUKA30B (PacIopsHKEHUI) 10 KajipaMm;

- INYHbIE JIeJIa, TPYAOBbIE KHWKKH, CBEICHUS O TPYAOBOH AedarenbHocTH padoTHukoB (CT/-P);

- Jlena, coJiepiKalue MaTeprallbl aTTecTaluil pabOTHUKOB;

- Jlena, CoJIepiKalue MaTepralibl BHYTPEHHUX pacclieIOBaHUil;

- CTIPaBOYHO-UH(OPMAIIMOHHBIA OaHK JaHHBIX MO MEPCOHANY (KapTOTEKH, KypHAIbI);

- KOTIMH OTYETOB, HAIIPABIIEMBIX B TOCYJaPCTBEHHbIE KOHTPOJIUPYIOIINE OPTraHbl.

3. Oo6s3annocTu Padoromarensn
3.1. B mensx oOecmeueHuss mpaB W CcBOOOJ YeloBeKa W TpaxaaHuHa PaboTomaTens U ero
MIPEJICTAaBUTENHN TIpU 0OpabOTKE MEepPCOHANBHBIX JAHHBIX PAOOTHHKA 00s3aHBI COONIONAThH CIEAYIOLIUE
oOmue TpeboBaHuUs:
3.1.1. O6paboTka epCOHANBHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBIATHCS UCKIIOYUTEIHHO B



emsix 00ecredeHusl COONIIO/ICHUSI 3aKOHOB W WHBIX HOPMATHBHBIX TPABOBBIX AKTOB, COJICHCTBUS
pabOTHHKaM B TPYAOYCTPOHCTBE, OOyUYeHHMHM M TPOJBIKEHHUH IO CiIyxk0Oe, oOecreueHHs JUIHON
0€30MacHOCTH paOOTHHUKOB, KOHTPOJIS KOJIMYECTBA M KAayeCTBA BBIMOJHAEMON paboThl U oOecredeHus
COXPAaHHOCTH MUMYILECTBA.

3.1.2. Tlpu ompenencanu o0beMa H cojAcpkaHHS 00padaThIBACMBIX MEPCOHAIBHBIX IaHHBIX
pabotHuka PabGoTtomarens moipkeH pykoBoacTBoBathbes Kouctutymmeit Poccuiickoit ®Denpeparun,
TpynoBbim koekcoMm Poccuiickoit @enepanyiv 1 UHBIMU (peiepaibHBIMU 3aKOHAMMU.

3.1.3. Bce mnepcoHaibHble JaHHbIE paOOTHHKA CJEAyeT IoJiydyaTb y Hero camoro. Ecim
NepcoHaNbHbIC JAaHHBbIE PAOOTHUKA BO3MOXHO IMOJYYHTh TOJBKO Y TPEThEW CTOPOHBI, TO PabOTHUK
JOJDKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJTY4E€HO MUCHMEHHOE COTJIAaCcHe.
PaGoronarens m0bKeH COOOMHUTH PaObOTHUKY O WENSX, MPEANOoJiaraéMbIX HMCTOYHHUKAX M CIOCcO0ax
MOJTYYCHUS TEePCOHANBHBIX JAaHHBIX, a TaKXKe O XapaKTepe MOJUISKAIUX TMOJYy4YEeHUI0 TEPCOHATBHBIX
JAHHBIX U MOCJIEACTBUAX 0TKa3a pabOTHHKA J1aTh MMCbMEHHOE COIJIacue Ha UX MOJIy4YEeHHUE.

3.1.4. Paborosmarenr He HMeEeT IpaBa MOIy4aTb M 00pabaTbiBaTh MEPCOHAIbHBIE JIaHHBIE
pabOTHHKA O €ro MOJUTHYECKHX, PEIMTHO3HBIX U MHBIX YOSXKICHHSIX W YaCTHOW KW3HHU. B cimydasx,
HETIOCPEJCTBEHHO CBSI3aHHBIX C BOINPOCAMHU TPYIOBBIX OTHOIICHWH, B COOTBETCTBUM CO CT. 24
Konctutrymmun Poccuiickoit ®@enepanun PabGoTomarens BmpaBe MoyiydaTh W 00pabaThIBaTh JAaHHBIE O
YaCTHOM >KM3HU paOOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacHsl.

3.1.5. Paborosmarenr He HMeeT MpaBa MOIy4aTb M 0OpabaTbiBaTh MEPCOHAIbHBIE JIaHHBIE
pabOTHHMKA O €ro YJICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSIX WIH €r0 MpOo(COI03HON MeATEILHOCTH, 3a
UCKJTIOYEHHEM CITy4aeB, MPEAYCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.1.6. Ilpu npuHATAN pEIICHHH, 3aTParuBarOIIMX WHTEPEChl paboTHHKA, PaboTonaTens HE UMeeT
IpaBa OCHOBBIBaTbCS Ha IEPCOHAJIBHBIX JaHHBIX pPAa0OTHHKA, TMOJYYEHHBIX HCKIIOYUTEILHO B
pe3yibTaTe UX aBTOMaTHU3UPOBAHHOW 00paOOTKU MIIH 3IEKTPOHHOTO MOJTyYEHHUSI.

3.1.7. 3ammTa mepcoHaIbHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HMX HCIIOJIb30BAHUS WITH
yTpaThl JoJbKHa ObITh oOecneueHa PaboromareneM 3a cyeT €ro CpeicTB B MOPSAKE, YCTAHOBIECHHOM
(dhenepanbHBIM 3aKOHOM.

3.1.8. PaboTHUKM M WX MPEICTABUTENHU JOJDKHBI ObITH 03HAKOMJICHBI [0 MOIMUCH C JOKAJTbHBIMU
aktamu PaGoTonaTens, ycTaHABIMBAIOIIUMHU HOPSA0K 00pabOTKM MEPCOHATBHBIX JaHHBIX PAOOTHHUKOB,
a Taoke 00 X MpaBax U 00A3aHHOCTAX B 3TOM 00JIACTH.

3.1.9. PaGoTHUKYU HE TOJKHBI OTKA3bIBATHCS OT CBOMX MPaB HA COXPAaHEHUE U 3aIUTY TalHBI.

4. O0s13aHHOCTH PA0OTHHKA

PaGotHuk 00s13aH:

4.1. llepenaBath PabGoTomarento WM €ro MPeICTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX NEPCOHAIBHBIX JaHHBIX, NIEPEUEHb KOTOPBIX YCTAHOBJEH TpyIOBBIM KOIEKCOM
Poccuiickoit @enepanun.

4.2. CBOEBPEMEHHO B pa3yMHbIH CpOK, HE MPEBBIMLAIOIIMNA 5 1HEH, coobmars PaboTonarento o6
M3MEHEHUHU CBOUX MEPCOHAIBHBIX JAHHBIX.

S. IIpaBa paGoTHnKa

PaboTHUK MMeeT mpaBo:

5.1. Ha nonnyto nHpOpMAaIHIO O CBOUX NEPCOHANBHBIX JAHHBIX U 00pabOTKE 3TUX JAHHBIX.

5.2. Ha cBoOOHBIN OecriaTHBIM AOCTYN K CBOMM NEpPCOHAIBHBIM JIaHHBIM, BKIIIOYas MpaBO Ha
NoJIydeHue Komui 11000 3anmcu, colepxalieil nepcoHalbHble JaHHbIE COTPYAHUKA, 32 UCKIIOUYCHHEM
CllydaeB, IPEAYCMOTPEHHBIX 3aKOHOAaTenbCcTBOM Poccuiickoit denepanun.

5.3. Ha pocTyn K MEIMLIMHCKMM JAaHHBIM C IOMOIIBK) MEIUIMHCKOIO CIIELUAINCTA 10 CBOEMY
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BEIOODY.

5.4. TpeboBaTh UCKIIIOUYEHUS HIIM HCIIPABICHHS HEBEPHBIX MJIM HEMOJIHBIX EPCOHATBHBIX JaHHBIX,
a TaKKe JaHHBIX, OOpa0OTaHHBIX C HApyIIEHHEM TpPeOOBaHUH, ONPEAETICHHBIX TPYIOBBIM
3akoHOJATeNbCTBOM. Ilpm oTkaze PaboronmaTtens MCKIIOYUTH WM HCIPABUTH MEPCOHAIBHBIC TaHHBIC
COTpPYZIHUKAa OH MMEET MpPaBO 3asBUTh B MUChbMEHHOW (hopme Paboromarento o cBOeM HECOTJIACHH C
COOTBETCTBYIOIMM 00OCHOBAHHEM TAaKOTO Hecoriacus. [lepcoHanbHble JaHHBIE OIICHOYHOTO XapakTepa
COTPYIHHUK UMEET IPABO JIOTIOJHUTH 3asIBICHUEM, BRIPAKAIOUINM €ro COOCTBEHHYIO TOUKY 3PCHUSI.

5.5. TpeGoBare wu3Bemenus PabGotomarenem Bcex MM, KOTOPBIM paHee OBUIM COOOIICHBI
HEBEPHBIC WM HEMOJHBIE MEPCOHAIbHBIE JaHHBIE COTPYJHHKA, 000 BCEX IMPOW3BEICHHBIX B HHUX
WCKITFOUEHHSIX, HCIIPABIICHHUSIX HITU TOTIOJTHEHUSIX.

5.6. Ob6xanoBare B Cyj JIFOObIE HEMPABOMEPHBIC JCHCTBUS Wiu Oe3zaelictBue Pabortonarens mpu
00paboTKe U 3aIIUTEe €ro NePCOHATBHBIX IaHHBIX.

5.7. OnpenensTb CBOMX MPEACTABUTEINEH IS 3alIUTHI CBOMX IEPCOHANBHBIX JTAHHBIX.

5.8. TpeGoBaTe mpekpaTuTh B JH00OE BpeMs mepenady (pacrnpoCTpaHEHHE, MPEI0CTaBIICHUE,
JOCTYI) MEPCOHATBHBIX TaHHBIX, pa3pelIeHHbIX s pacrnpocTpaHeHus. TpeboBanue opopmisieTcs B
nucbMeHHOM Buzae. OHO JOKHO BKIIOYaTh B ceOs (paMuinio, UMs, OTY4ECTBO (IIpU HaJIM4YUM),
KOHTakTHYI0 HH(popmanuio (Homep TenedoHa, aapec 3IEKTPOHHOM MOUTH WM TMOYTOBBIA aJipec)
pabOTHHKA, a TaKXKe MePEeYCHb MEPCOHATBHBIX JTaHHBIX, 00pa00TKa KOTOPHIX TOUICKHT MPEKPALICHHIO.

6. Coop, 00padoTKa U XpaHeHHE MEPCOHAIBHBIX JAHHBIX

6.1. OOpabGoTka mepcOHaNIbHBIX MaHHBIX pabOTHHKA - J00oe jelicTBUE (omepauus) WU
COBOKYITHOCTb JICHCTBUH (Omeparuii), COBEpIIAeMbIX ¢ HUCIOJIb30BAaHUEM CPEICTB aBTOMAaTH3allUU WIN
0e3 UCMNONb30BaHUS TaKUX CPEICTB C MEpCOHAIbHBIMM JaHHBIMH, BKIOYas cOOp, 3amluch,
CHCTEMaTHU3allil0, HAKOIUIEHHE, XpaHeHHe, YTO4YHEeHue (OOHOBJIEHHME, W3MEHEHHE), H3BJICUCHHUE,
WCIIOJb30BaHMUE, Tepefady  (paclpoCTpaHEHHE, TMPEJOCTaBICHHE, JIOCTYI), 0Oe3IMYnBaHHUE,
OJIOKMpOBaHUE, ylalleHUE, YHUUTOKEHHUE IEPCOHAIBHBIX TaHHBIX PAOOTHHUKA.

6.2. Bce mnepcoHanbpHBIC aHHBICE pPaOOTHHKA CIlEAyeT TMoJiyuaTb y Hero camoro. Ecmm
[IEPCOHANIbHBIE JJAHHBIE PAOOTHHMKA BO3MOXHO IOJIYYUTh TOJBKO Y TPEThEHl CTOPOHBI, TO PaOOTHHMK
JI0JDKEH OBITh YBEZJOMJIEH 00 3TOM 3apaHee U OT HEro JI0JKHO OBbITh IOJIY4€HO MMCbMEHHOE COTIacue.

6.3. PabGoronatens A0JKEH COOOIIUTh PaOOTHHKY O LEISAX, HPEANojaraéMblX HCTOYHHUKAX U
croco0ax MOJyYyeHHs] IEpPCOHAIBHBIX JAaHHBIX, a TaKKE O XapakTepe MOAIEkKAIIUX MOJYyYEHUIO
NEPCOHANBHBIX JIAHHBIX M IOCJIEACTBUAX OTKa3a pabOTHHMKA JaThb IHCbMEHHOE COIJIacue Ha HX
MOJTy4YEHHeE.

6.4. PaGotHuk mnpencrasiaser PabGoronmaTtento nocToBepHble cBeaeHUs o cebe. Pabortonarens
IIPOBEPSET IOCTOBEPHOCTh CBEJICHUM, CBEpsAs JaHHBIE, IPEACTaBICHHbIE PAOOTHUKOM, C UMEIOIUMUCS
y pabotHuka nokymeHtamu. IIpencraBieHue paOOTHMKOM IOJJIOXKHBIX JIOKYMEHTOB HIIM JIOXKHBIX
CBEJICHUI MPH MOCTYIUIEHUU Ha padoTy ABISETCS OCHOBAHMEM JJISl pACTOPKEHMSI TPYIOBOTO JOIOBOpA.

6.5. IIpu nocryruieHnu Ha paboTy paOOTHHUK 3aIOJIHSAET aHKETY M aBToOHorpaduio.

6.5.1. AHkeTa npeJcTaBseT c000il epeyeHb BOMPOCOB O EPCOHANBHBIX JAHHBIX PA0OOTHHUKA.

6.5.2. AHketa 3amoJsiHgeTcsl pabOTHUKOM caMOCTOSTeNbHO. [Ipy 3amoHeHHHn aHKeTbl pabOTHUK
JIOJDKEH 3aIl0JHATh Bee ee rpadbl, Ha BCe BOIPOCH! AaBATh MOJIHBIE OTBETHI, HE JOIMYCKAaTh UCIIPaBICHHUH
WIN 3a4epKUBaHUH, TPOYEPKOB, TOMAPOK B CTPOrOM COOTBETCTBHMHU C 3aIIUCSIMU, KOTOPBIE COJIEPHKATCS B
€ro JIMYHBIX JOKyMEHTaX.

6.5.3. ABroOuorpadus - JOKYMEHT, COJAEpXKAlIMH ONUCaHHE B  XPOHOJOTUYECKOH
MOCIIEI0BATEILHOCTH OCHOBHBIX ITAIOB JKU3HU U JEATEIbHOCTH MPUHUMAEMOTO pabOTHHKA.

6.5.4. ABToOuoOrpagus cocTaBisieTcs B IPOU3BOJIBLHON popme, 6€3 MOMapOK U HCIIPaBICHHH.

6.5.5. Ankera u aBTOoOHOrpadus pabOTHUKA JIOJDKHBI XPAHUTHCS B JIMYHOM Jienie paboTHuka. B



JIMYHOM JIeJI€ TAK)XKE XPaHATCS UHbIE JOKYMEHThI IEPCOHAILHOTO Y4€Ta, OTHOCSIIMECS K IEPCOHAIbHBIM
JTAaHHBIM PaOOTHHKA.

6.5.6. Jlmunoe neno paboTHHKA 0(GOPMIIIETCS MOCIe U3/IaHus TPHKa3a O IpueMe Ha padoTy.

6.5.7. Bce MOKYMEHTHI JMYHOTO Jefia TOALIMBAIOTCA B OOJIOKKY 00Opasia, yCTaHOBJICHHOTO
Pabortonarenem. Ha Heil yka3biBatoTcs hamuiiisi, ©Msi, 0TYECTBO pabOTHHKA, HOMED JIMYHOTO JIea.

6.5.8. K kaxxoMy IMYHOMY JIesly IpUJIaraioTces 1B€ LBETHbIE oTorpaduu paboTHHKA pa3MepoM 3
cM X 4 cM.

6.5.9. Bce HOKyMEHTbI, MOCTyHAlOIIME B JMYHOE JAEJO0, PACIOJIAraloTcsi B XPOHOJOTHYECKOM
nopsiike. JINCThl TOKyMEHTOB, MOJIINUTBIX B JIMYHOE AETI0, HyMEPYIOTCSL.

6.5.10. JluuHoe neno BeAeTcs Ha MNPOTSHDKEHUU BCEH TPYNOBOW JAESATEIBHOCTH pPaOOTHHKA.
V3MeHeHus, BHOCHMBIE B JIMYHOE JIEJNO, JOJDKHBI OBITh MOJTBEPKACHBI COOTBETCTBYIOIIMMH
JOKYMEHTaMH.

6.6. PaboToiaTenb He UMEET MpaBa MoJydyaTh U 00pabaThIBaTh NEPCOHAIbHBIE JaHHbIE PAOOTHHKA
O €ro pacoBOi, HAlMOHAJIBHON MNPUHAMJICKHOCTH, MOJUTUYECKUX B3IJISAAX, PEJIUTHO3HBIX H
¢unocopckux yOEKIEHHUSIX, COCTOSHUU 3/I0pOBbS, MHTUMHOW KHM3HHU, 32 HCKJIIOUYEHHUEM CIIy4aes,
npenycMoTpeHHbIX TpynoBeiM KkojekcoM Poccuiickoit ®enepanuu U Apyrumu  (eaepanbHbIMU
3aKOHAMH.

6.6.1. OOpabOoTKka MepCOHANbHBIX JAHHBIX, Pa3pPEIICHHBIX S PacCHpOCTPaHEHHs, W3 4HCIa
CHEIUAaJIbHBIX KaTErOpUM MEepCOHANBHBIX JAHHBIX, YKa3aHHBIX B 4. | cT. 10 deaepanbHOTO 3aKOHA OT
27.07.2006 N 152-®3 "O mnepcoHANBHBIX JAHHBIX", JOMYCKAETCS, €CIM COOJIONAIOTCS 3amlpeThl U
ycnoBus, npeaycMotpenssie cT. 10.1 ykazanHoro 3akoHa.

6.7. PaboTomarens He UMEET IpaBa MoJIy4aTh U 00pabdaThIBaTh MEPCOHATBHBIC JTaHHBIE PAOOTHHUKA
O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSIX WU €ro MnpodCOIO3HON NeATeTbHOCTH, 3a
HCKJIIOYEHHEM CIIy4aeB, MPeAyCMOTpeHHBIX TpynoBbiM kojekcoMm Poccuiickoit denepanuu Ui UHbIMU
(dhenepanbHBIMU 3aKOHAMU.

6.8. OOpaboTKa TEpPCOHANBHBIX TaHHBIX PabOTHUKOB PaboTomareneM BO3MOXKHA TOJIBKO C WX
coryacus. VcCkitoueHue COCTaBISIIOT Claydad, MPEeAyCMOTPEHHBIE 3aKOHOJATenbCTBOM Poccuiickoit
Oenepannu (B YaCTHOCTH, COTJIaCHE HE TpeOyeTcsl MpU HAIMYUKM OCHOBAHHUM M COOIOJCHUH YCIOBUIA,
MEePEeYUCICHHbIX B 1. . 2 - 11 u. 1 ¢1. 6, m. . 2.1 - 10 4. 2 c1. 10, 4. 2 cT. 11 PenepanbHOro 3aKoHa OT
27.07.2006 N 152-®3 "O nepcoHalbHbIX JaHHBIX").

6.9. IluceMenHoe coriacue paboTHHKa Ha OOpPaOOTKY CBOMX MEPCOHAIBHBIX IAHHBIX JOJKHO
BKJIIOUATh B ce0sl, B YACTHOCTH, CBEJICHMS, yKa3aHHbIe B I1. 1. 1 - 9 u. 4 cT. 9 DenepalibHOTO 3aKOHA OT
27.07.2006 N 152-®3 "O nepcoHaIbHBIX JaHHBIX'.

6.10. [TucemenHoe coriacue paboTHHKA HAa 00paOOTKY MEPCOHANBHBIX JaHHBIX, PA3PEUICHHBIX IS
pacnpocTpanenus, odopmisieTcss OTACNBHO OT JPYTrUX COriiacuii Ha oOpabOTKy ero mepcoHabHBIX
nanabIX. [Ipu 3TOM coOnroparoTes ycioBus, MpeaycMOTpeHHbIe, B yacTHOCTH, cT. 10.1 denepanbHOrO
3akoHa oT 27.07.2006 N 152-®3 "O nepconanbHbIX AaHHBIX". TpeOoBaHUS K COIEPXKAHUIO TAaKOTO
COIJIaCUsl YCTAHABJIMBAIOTCS YMOJHOMOYEHHBIM OPraHOM IO 3allUTe MpaB CyObEKTOB NEPCOHAIBHBIX
JTAHHBIX.

6.10.1. ITucbmeHHOe coriacue Ha 0OpabOTKY MEpPCOHANBHBIX JaHHBIX, Pa3pELICeHHBbIX I
pacrpocTpaHeHus, pabOTHUK MpeaocTaBiseT PaboTonaTemnto JINYHO.

6.10.2. PabGoTonatens 00s3aH He MO3/AHEE TPeX pabouMX JAHEH ¢ MOMEHTA MOJYYEeHUs] YKa3aHHOTO
coryacusi onyOIMKOBaTh WH(POPMAIMIO 00 YCIOBUSAX 00pabOTKH, O HAJMYMHU 3alpPEeTOB M YCIOBUN Ha
0o0pabOTKy HEOTpaHMYEHHBIM KPYroM JIMI] TEepPCOHAIbHBIX JAaHHBIX, Pa3pEUIeHHBIX IS
pacnpocTpaHeHusl.

6.10.3. Cornacue Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX, Pa3pelIeHHbIX JJIS pacnpoCTpaHEHUs,
IpeKpalaeT cBoe JAeHCTBHE C MOMEHTa NocTymieHus: Pabotonarento TpeboBaHus, yKa3aHHOTO B 1II. 5.8
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Hacrosuero Ioynoxenus.

6.11. B coorBerctBuu co ct. 86 TpymoBoro kozaekca Poccuiickoit ®denepanuu B 1emsIX
obecrieyeHus mpaB U cBOOOJA UeNOBEKa W rpaxkaaHuHa PaboTomarenb W ero MpeAcCTaBUTENH NpU
00paboTKe NepCOHAIBHBIX JaHHBIX paOOTHHUKA JOJDKHBI COONIIOATh, B YACTHOCTH, CIEAYIOIINE o0IIme
TpeOoBaHusI:

6.11.1. Ilpu omnpeneneHun oObeMa M coJep)KaHUS 00pabATHIBAEMBIX IEPCOHAIBHBIX JAHHBIX
pabotHuka PabGoTtomarens moipkeH pykoBoacTBoBathes Kouctutymmeit Poccuiickoit ®enmeparmu,
TpynoBbim koekcoMm Poccuiickoit @enepanyiv 1 UHBIMU (peiepaibHBIMU 3aKOHAMMU.

6.11.2. [Ipu npuHIATHN pEeUICHNH, 3aTParuBaOIMX HHTEpECcH paboTHUKa, PaboTonarens He nMeeT
IIpaBa OCHOBBIBATbCS Ha IEPCOHAIbHBIX JAHHBIX, IOJYYEHHBIX HCKIIOYUTEIBHO B pE3yJbTaTe HX
aBTOMAaTU3UPOBAHHONW 00pabOTKU MIIM JIEKTPOHHOI'O MOJIyYEHUS.

6.11.3. 3amuTa nepcoHalbHBIX JaHHBIX PAOOTHHKA OT HENPABOMEPHOIO HMX HCHOJIb30BaHUS,
yTpaThl olOecnieunBaercs PaboTonarenem 3a cyeT ero CpeicTB B MOPSIKE, YCTAaHOBJIEHHOM TpynoBbIM
koJekcoM Poccuiickoit denepanuu U UHBIMU (eiepaIbHBIMU 3aKOHAMM.

6.11.4. PabGoTHUKM M HX MPEACTABUTEIN JOJDKHBI OBITh O3HAKOMJIEHBI O] TOJIMHCKY C
nokymeHtamu PaOoTonarens, ycTaHaBIMBAIOUIUMHU TMOPSIOK 0OpaOOTKM NEpCOHANBHBIX TaHHBIX, a
Takke 00 UX MpaBax U 00S3aHHOCTSIX B 3TOU 00IacTH.

6.11.5. PaOOoTHHMKM HE OJHKHBI OTKA3bIBATHCS OT CBOMX IIPaB Ha COXPaHEHHE U 3aLUTY TalHBI.

7. Illepenaya nmepcoHAIbHBIX JAHHBIX

7.1. Tlpm mnepemaye mnepcOHANBHBIX JaHHBIX paboTHHKa Paboromarens noJKeH cOOMIOATH
crenyrone TpeooBaHusI:

- He coo0IIaTh MEePCOHANIbHBIC JaHHBIE PAOOTHHKA TPEThEH CTOPOHE 0€3 MUCHMEHHOTO COTJIACHS
paboTHUKA, 32 UCKJIIOYEHHEM CIIydaeB, KOT/a 3TO HEOOXOJMMO B HENSIX MPEAyNpekIEHUS YIrpO3bl
KU3HU U 37J0POBbIO pabOTHHUKA, a TAK)KE B CIy4asX, yCTAHOBJICHHBIX (efiepabHbIM 3aKOHOM;

- HE coOoOIIaTh NMepCOHAIbHbIE JaHHbIe PAa0OTHHKA B KOMMEPUECKUX LEsIX 6e3 ero MuCbMEHHOTO
corjacusi;

- IpeayNnpeauTh JUL, MOJIY4arolluX NepCOHANbHbIE JaHHbIE PA0OTHHKA, O TOM, YTO 3TU JaHHbIE
MOTYT OBITh HCIIOJNB30BaHbI JIMIIb B IEJSAX, A KOTOPBIX OHM COOOIIEHBI, U TPeOOBAaTh OT 3TUX JIMII
MOATBEPXKIEHUSI TOTO, YTO 3TO MpaBWwiIo coOmroaeHo. Jluma, mosyyarolue MepcoHalbHbIE TaHHbBIE
paboTHuKa, 00s13aHbI cOOMOAaTh KOH(PUIEHITNAIBHOCTD. [laHHOE MOJI0XKEHNe HE paclpoCTpaHsIeTcsl Ha
00OMeH NepCOHAbHBIMU TaHHBIMU PAOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepaibHbIMU 3aKOHAMU;

- pa3pemiatb JOCTym K TMEPCOHAIBHBIM JIaHHBIM pPa0OTHUKOB TOJBKO  CIEIHAIBHO
YIIOJTHOMOYEHHBIM JIUIAM, MPU 3TOM YKa3aHHbIE JIMIA JIOJDKHBI MMETh IMPaBO MOJIy4aTh TOJIBKO Te
NepcoHaIbHbIE JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOIUMBI JIJIsl BBITIOJIHEHUSI KOHKPETHBIX (DYHKITHIA;

- He 3ampamuBaTth UH(POPMAIUIO O COCTOSHUHM 3J0pPOBbi PaOOTHHMKA, 32 HCKIIOYEHHEM TeX
CBEICHMI, KOTOpPBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBINIOJHEHUS PaOOTHUKOM TPYIOBOM

dynkmm;

- TepenaBaTh NEPCOHAJbHBIC JaHHble PaOOTHUKA MPEJCTABUTENIIM paOOTHUKOB B TOPSJIKE,
ycraHoBleHHOM TpynoBeiM kojekcom Poccuiickoit dexepannu, U OrpaHUYMBATG 3Ty UHPOPMALUIO
TOJIbKO TE€MH IMEPCOHAJIbHBIMM JaHHBIMU PpPa0OTHHKA, KOTOpble HEOOXOIUMBI JUIsl BBINOJHEHHS
YKa3aHHBIMH MPEJICTABUTEISIMUA UX (QYHKLIUH.

8. locTynl K NepCOHANBHBIM JaHHBIM COTPYIHHKA
8.1. BHyTpeHHuit gocrym.
IIpaBo nocTyna K NepcoOHAIbHBIM JaHHBIM COTPYIHUKA UMEIOT:
- pykoBojuTenb Paboronarens;
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- PYKOBOJMUTENb OTJEIa KaJpOB;

- PYKOBOJHUTEIH CTPYKTYPHBIX IOJPA3JCICHUIl MO HAMpaBJICHUIO JCIATEIBHOCTH (IOCTYI K
JUYHBIM JTAHHBIM TOJIbKO Pa0OTHHKOB CBOETO IOJPA3/CICHHUS) O COIVIACOBAHUIO C PYKOBOIUTEICM
PabGorogarens;

- MpHU TEPEBOJIE M3 OJHOIO CTPYKTYPHOIO MOJpPA3ICICHHs B JPYroe JOCTYN K IMEPCOHATbHBIM
JaHHBIM paOOTHHKA MOXET HMMETh PYKOBOJUTEIb HOBOTO TOAPA3JCACHHUS [0 COTJIACOBAHHIO C
pykoBoautenem Paboromarens;

- pabOTHHUKH OyXTaJITepPHH - K TEM JAaHHBIM, KOTOPbIC HEOOXOAMMBI JIJISl BHITIOJHCHHS KOHKPETHBIX
(b yHKIIHIA;

- caM pabOTHHK, HOCUTEIb JAHHBIX.

8.2. Buemnuit noctym.

PaGoronarens BOpaBe OCYIIECTBIATH Mepenady IEpCOHATbHBIX JAHHBIX PaOOTHHKA TPETHUM
JJMIiaM, B TOM 4UCJIC B KOMMequCKI/IX OeiIAax, TOJIBKO C €1I0 npez[BapHTeanoro IIHUCBMCHHOT'O COorjiacus,
3a HMCKJIIOYEHUEM CIIy4yaeB, KOTJa 3TO HEOOXOJMMO B UENAX MPEAYNPEKACHHUS Yrpo3bl >KU3HU U
3I0pOBbI0  pab0OTHHKA, a TakkKe B JPYTUX CIydasX, [PEAyCMOTPEHHBIX JEHCTBYIOLIUM
3aKoHo1aTenbcTBOM Poccuniickoit denepanni.

[Tepen mepenaueii mepcoHaIbHBIX JAaHHBIX PaboTomarens MOKEH MPEeRynpeanuTh TPEThe JIUIO O
TOM, 4TO OHH MOFYT 6I)ITL HUCIIOJIB30BaHbl TOJIBKO B TE€X HEIAX, JIA KOTOpI)IX 6LIJII/I COO6H.[€HI)I. HpI/I
3TOM y TpeTI)eFO JiMaa H€O6XOJII/IMO HOHy‘II/ITB HO,ZITBep)K)IeHI/Ie TOI'O, YTO TAaKO€ Tpe6OBaHI/Ie 6y11€T 1501
cOOII0IEHO.

He tpeGyetcs cornacue paboTHHKA Ha Mepeiady NepCOHANbHBIX JaHHbBIX:

- TPETHHM JIMIIaM B LEJISX MPEIYPERKICHUS YTPO3bl )KU3HU U 3I0POBBIO PAOOTHHUKA,

- B ®onp commanpHOro crpaxoBanus Poccuiickoit @enepanuu, [lencnonnsiii ¢poun Poccuiickoit
Oenepaniun B o0beMe, TPEAYCMOTPEHHOM JCHCTBYIOIIMM  3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu;

- B HQJIOTOBBIC OPTaHbI;

- B BOCHHBIC KOMHCCAPHATHI;

- Mo 3ampocy NPO(EeCCHOHATBHBIX COI30B B IIEISAX KOHTPOJIA 3a COONIOACHHEM TPYI0BOTO
3aKoHOJaTesIbcTBa PaboTomareneM;

- 10 MOTUBUPOBAHHOMY 3aIPOCY OPTaHOB MPOKYPATYPHI;

- TI0 MOTUBHUPOBAHHOMY TPEOOBAHUIO MPABOOXPAHUTEIIBHBIX OPIraHOB M OPTaHOB 0€301MaCHOCTH;

- M0 3ampocy OT TOCYIAapCTBEHHBIX HHCIEKTOPOB TPyAa MPHU OCYIIECTBICHHUH MMM HAJI30PHO-
KOHTPOJIBHOM JIEATEIHbHOCTH;
- 110 3aIpocy Cya;

- B OpraHbl U OpraHu3aIii, KOTOPbIE JOJHKHBI ObITh YBEJJOMIICHBI O TsDKEJIOM HECUaCTHOM cliydae, B
TOM YHCJIE CO CMEPTEIIBHBIM UCXOJIOM;

- B CJIy4YasX, CBSI3aHHBIX C UCTIOJHEHHEM PaOOTHUKOM JIOJKHOCTHBIX 00S3aHHOCTEHH;

- B KPEAWTHYIO OPTaHHU3aINI0, OOCIY>KUBAIOIIYIO MJIaTeKHBIE KapThl pAaOOTHHKOB.

8.3. [Ilpyrue opranusanuu.

Ceenenuss o paOOTHUKE (B TOM YHCIIE YBOJEHHOM) MOTYT OBITh TNPEIOCTaBICHBI JIPYroi
OpraHu3allii TOJIBKO C THCBMEHHOrO 3ampoca Ha OJaHKe OpraHu3alui C MPUIIOKEHUEM KOIUU
3asBlIeHHs pabOTHHUKA.

8.4. PoACTBEHHHUKH U YIEHBI CEMEIA.
[TepconanbHbIe qaHHBIE PAaOOTHHKA MOTYT OBITH MPEIOCTABICHBI POJCTBEHHHKAM WM YJIEHAM €To
CEMbH TOJIBKO C MMUCBMEHHOTO pa3pelieHus: caMoro paboOTHHKA.



9. 3amMTa NepPCcOHAIbHBIX IaHHBIX PA0OTHUKOB

9.1. B memsx oOecreueHUs] COXPAaHHOCTH W KOH(MICHIMAIBHOCTH TMEPCOHAIBHBIX JaHHBIX
pabOTHHKOB BCE omepanuu 1Mo o(OopMICHUIO, (OPMHPOBAHUIO, BEACHUIO M XPAHCHHUIO JAHHOMN
uHGOpMAIMK JOJDKHBI BBITIOJHATHCS TOJIBKO PAOOTHUKAMM OTJENa KaJpOB, OCYILECTBIISIOUIIMHU
TaHHYIO paboOTy B COOTBETCTBHU CO CBOMMH CIYXEOHBIMU 00S3aHHOCTSIMH, 3a(PUKCUPOBAHHBIMH B HX
JOJKHOCTHBIX MHCTPYKIIUSX.

9.2. OTBeTHl HAa NMUCBMEHHBIC 3aMPOCHl JAPYIMX OPraHU3alMid ¥ YUPESKICHUH B Tpenenax ux
KOMIETCHIIMM ¥ TMPEJOCTABJICHHBIX TIOJHOMOYHMHA JAalOTCs B NHCBMEHHOW Qopme Ha OnaHke
PaboTtomarens u B ToMm 00beMe, KOTOPBIH MO3BOJISIET HE pa3riialiaTh M3JIUIIHUNA 00bEM MEePCOHAIBHBIX
CBEJIEHU 0 pabOTHUKAX.

9.3. Ilepemava wHGOPMAIUH, COIACPKAIICH CBEICHUS O MEPCOHATBHBIX JAHHBIX Pa0OTHUKOB, IO
tenedony, pakcy, 37IEKTPOHHOM NouTe 6€3 MTUCEMEHHOTO COTJIacusl pabOTHHKA 3aIperiaeTcs.

9.4. JlnuHble nena U JOKYMEHTHI, COJEpIKallre MepCOHANbHBIC JaHHbIE PAOOTHUKOB, XPaHSITCS B
3anuparonuxcs meagax (ceidax), o0ecrneunBaOIUX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

9.5. IlepcoHasibHbIE KOMIIBIOTEPHI, B KOTOPBIX COJIEPIKATCS NEPCOHANBHBIE JAHHBIE, JIOJKHBI ObITH
3alIUILEHbI TAPOJISIMU JOCTYIIA.

10. OTBeTCTBEHHOCTD 32 pa3riiamieHue HHGOpMal UM, CBA3AHHOMI
€ NEePCOHATbHBIMM JAHHBIMU PA0OTHHKA

10.1. Jluua, BUHOBHBIE B HApyUIEHUH HOPM, PETYIUPYIOUIUX MOJIydeHUE, 00pabOTKy U 3allUTy
NEPCOHANBHBIX JAHHBIX paOOTHHMKA, HECYT IUCLMIUIMHAPHYIO, aIMHHUCTPATHUBHYIO, T'Pa’KIAHCKO-
IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepabHBIMK 3aKOHAMH.
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